ST 3raerer / IROTE 3raeter / YT AdeT FTFHI / TR HIFI FT ASA-9T
APPLICATION FOR EARNED LEAVE /| COMMUTED LEAVE / HALF PAY LEAVE / EOL

( wrEfAF FHIR F T /FOR ADMINISTRATIVE STAFF )
(F9aT S oft AL T &Y 3§ FIC &/Please strike out whichever is not applicable)

INDIAN INSTITUTE OF INFORMATION TECHNOLOGY,
DESIGN AND MANUFACTURING, KANCHEEPURAM

3TdEeh I ATH | Name of the Applicant

e 3 $3mS3Y/ Designation and EID

34§?TNT | Section

37dehrel T YR / Nature of Leave ¥3TELL A3 HPLO 9.37.COMLO 3MT3.EOLLC
(IROTT IHTHIE @ 9T F1 RAT.9. / F9.9.9. FedaT ¢ / If Commuted Leave, whether MC / FC is enclosed?  &/Yes &l / No)
3mafed 3raehrer dT 31afe/Period of leave applied for: 31T & feAt &1 T&AT / No. of Days of Leave:
9/From deh/To
festih/DD | AG/MM | av/YY | fe=tieh/DD | #AG/MM | av/YY
FAT 3HIA & Ugol IT a1 F Mgar a1 fFar 3= HGHRT & Tgel ATS / Prefix holidays
3R ST SATSAT e & / Sundays and holidays, if any d/From a&/To
proposed to be prefixed / suffixed to leave
feieh/DD | ATE/MM | as§/YY | f&=Tieh/DD | #TE/MM | a¥/YY
37TRILT & §I6 s / Suffix holidays
F/From as/To
f&aTih/DD | AE/MM | a¥/YY | R&=i/DD | ATE/MM | a¥/YY

3AhIRM T hIUT / Reason for leave applied

0TI / LTC O uardIdY selies a¥ / LTC Block Year

0 31T / Others

37T F SR FYF et &1 Tal 3T Sl Fav

Address and Contact No. during the leave period

AN HElEAT & AT FRAFR FHTel & ATAT HATRT /

Staff assigned to handle duties during my absence

fesTin/Date:

37Tdeeh o EAT&TT / Signature of the Applicant

3TIRIET T AT &/ TIRET e STl &

Recommended / Not Recommended

34?_5841? EEiLe) % gEATETR / Signature of the Section Head

9T faHmeT &1 37T / Forwarded to Administration

SR & 3T %T—_[/ For Office Use

TP WA H 3UASY TR & &l T &I / Leave at Credit f&sT / day(s)
319 T S arer 37 & e ST HEAT / Leave taken now f&sT / day(s)
Ay AT T TEAT / Balance of Leave at Credit f&sT / day(s)

Tdlehd / 3TEdhd
Granted / Not Granted

HSR @l dTel ITEshIT & §EAT&R / Signature of the sanctioning authority




